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August 5, 2010
Dear Consignor, 

Hope you are all enjoying the hot months of summer!  Before you know fall will be upon us and the Mothers’ Center Kids’ Stuff Consignment Sale will be here.  This fall’s sale is slated for Friday October 1st and Saturday October 2nd at the Casano Community Center in Roselle Park.  We are excited to hold the sale for a third time at this site, conveniently situated a few blocks off of Westfield Avenue and near GSP exits 137 or 138.   Since 1984, the Mother’s Center has been offering quality children’s items for reasonable prices to the community, in such a way that benefits consignors and the organization alike. 
This fall we will be holding the public sale on Friday, October 1st from 7:30-9:00 PM and Saturday, October 2nd from 9AM-12 PM followed by an optional half-price sale on Saturday from 1-3 PM.  We will hold the Preview Sale for Consignors on Friday October 1st at 6:30PM.

PLEASE READ THESE INSTRUCTIONS CAREFULLY!  YOU MUST FOLLOW THE ATTACHED INSTRUCTIONS TO BE PROPERLY CREDITED FOR THE SALE OF YOUR ITEMS!

ATTACHMENTS:
1.
How to Tag Instructions and Pricing Guidelines

2. Cover Inventory Sheet (One cover sheet per consignor)

3. Blank Inventory Sheet (please make copies if you need more) 
            NOTE: Please use new Inventory Sheet as it has changed from last year.
HERE IS THE PROCESS:

1. Buy your tags at any of the Tag Pick-up Days listed below.  Both white and pink tags will be available. Pink tags designate those items not to be sold for ½ price at the Half Price Sale.  YOU MUST USE OUR TAGS TO BE PROPERLY CREDITED FOR THE SALE.  Tags are $2 for each bundle of 100.  Bundles of white tags may be exchanged for pink ones at the tag pick up.  If you already have enough white or pink tags from previous sales, you do not need to come; the instructions and inventory sheet are included here or on our website.  Hangers will also be available free of charge at the Garwood location.  Please let us know the number of hangers you need in advance of pick up so that we can make sure they are available.      If the Garwood location is not convenient for you, please contact us through the voice mail, and we will arrange a way to get you a supply of hangers.     
2. Tag, price, and inventory your items UP TO THE 150 ITEM LIMIT according to these instructions.  Use pink tags for any items you do not want to be a part of the half price sale and highlight the tags of all items to be donated after the sale. Pink tagged items will remain on the floor during the ½ price sale available for the full price.  Complete one New Cover Inventory Sheet with your information.
3. Drop off tagged (and highlighted) items at any of the listed times below.  A drop-off zone for consignors will be designated.  You will receive your Preview Sale invitation at this time.  KEEP IT SAFE---they are not replaceable and must be presented to get into the Preview Sale.   

4. Pick up your unsold items after the sale on Saturday from 4:30-5:30PM. All unsold items must be picked up by 5:30PM on Saturday or they will be donated.  If you are donating your unsold items, you do not need to attend the pickup. All items remaining after Saturday at 5:30 PM are immediately donated.  YOU WON’T BE CALLED.

5. Your check will be mailed to you with a tax receipt for your donation and a copy of your inventory sheet within 3 weeks of the sale.  NOTE:  We will not be returning ripped tags, but your inventory sheet copy should contain all details about which items sold for full or half price.  You keep 50% of the total sold and the other 50% is a tax-deductible donation to the Mothers’ Center.  Any checks totaling less than $5 will not be automatically mailed, as they often are not deposited and complicate our accounting.  We will contact you via email if your check is less than the minimum amount, so you can indicate whether or not it should be mailed. 
REMINDERS:


· Please only use the Mothers’ Center tags and inventory sheets.
· Remember that hung items tend to show better at the sale.  Feel free to pick up hangers at the Garwood location or contact us through the voicemail to arrange a time to get a supply of hangers free of charge.   
· Only properly tagged items will be credited to your total sales.
· Please only drop off and pick up at designated times.  We are an all-volunteer organization; there will be no one there to help you at other times.  
· Please use pink tags for items that should not be sold during the half price sale. 

· PLEASE Highlight the tags of all items to be donated after the sale.

· The Fall consignment sale is for FALL AND WINTER KIDS’ ITEMS ONLY IN EXCELLENT CONDITION.  In addition, Halloween costumes, holiday clothes and maternity clothes are welcomed.  Anything stained, ripped, missing pieces, or out-of-season will be rejected.  We cannot take furniture, car seats, or stuffed animals due to space and safety.  NOTE:  Due to the new federal regulation requiring all vendors to test for lead contamination, we will not be accepting any painted wooden toys, metal jewelry, or recalled toys.
· If time permits the Mothers’ Center volunteers will sort items for pickup but please be prepared to gather your items if necessary. 

If you have any questions please call our voicemail at (908) 561-1751 and leave a detailed message, including your name and a call-back number.  Please note this is a voicemail, not a home phone number and is checked frequently. You can also email to mccnj@westfieldnj.com.   All of this information is also available and up-to-date on our website www.westfieldnj.com/mccnj.  
For those of you who have consigned with the Mother’s Center before, we thank you for helping the center provide such a valuable event to the public; for those of you who are new to the sale, we’re looking forward to working with you at this sale and more in the future.
We hope you will join us at the sale!

Yours Sincerely, 

The FUND DEVELOPMENT COMMITTEE

Please note that the Mothers’ Center is located at the Garwood Presbyterian Church but the Consignment Sale will be held at the Casano Community Center in Roselle Park.

	BUY TAGS at Mothers’ Center  (Tags are $2 for 100)
and HANGER pick up (upon request)
Garwood Presbyterian Church

341 Spruce Avenue

Garwood, NJ
	TBD
Dates and times will be e-mailed 
as soon as possible.

	BUY TAGS at the Casano Community Center

314 Chestnut Avenue

Roselle Park, NJ
	August 30 to September 24
9AM to 5PM

	DROP OFF CONSIGNED ITEMS at the
Casano Community Center
Your invitation to the Preview Sale will be provided at this time.
	Thursday, September 30th from 4:30-6:00 PM and    October 1st from 9:00-11:00AM


	PREVIEW SALE for CONSIGNORS

(Must bring invitation)
	Friday, October 1st 6:30 PM.

	PUBLIC SALE
	Friday, October 1st  7:30 – 9:00 PM
Saturday, October 2nd 9AM – 12PM

Saturday, October 2nd 1-3 PM (HALF-PRICE)

	CONSIGNORS PICK UP UNSOLD ITEMS 
(unless donating).  No exceptions, items not picked up by Saturday at 5:30pm will be IMMEDIATELY DONATED.
	Saturday, October 2nd, 4:30-5:30PM 

	DONATIONS REMOVED from Community Center
	Saturday, October 2nd, 5:30PM

	CHECKS MAILED 
(also inventory sheets and tax receipts)  
	Approx. 3 weeks after sale









