Girl Scouts of Washington Rock Council, Inc.
201 Grove Street East . Westfield, NJ 07090 . 908-232-3236 . www.westfieldnj.com/girlscouts
POSITION DESCRIPTION

Title:

Head Counselor
Reports to:
Assistant Director

Objective:
To implement program activities under the direction and supervision of the Assistant Director.  To apply the Girl Scout mission to the delivery of an excellent camp experience to a diverse group of girls. To provide support to Counselors, and effectively utilize staff talents and ideas.  To create and maintain an environment conducive to teamwork for both campers and staff.
Responsibilities:

1. Attend all GSWRC offered Summer Day Camp training required for the position.

2. Supervise and delegate specific duties to Counselors as needed.

3. Work in partnership with Counselors in such a way that each of you may learn and grow from one another. 

4. Be a role model. 

5. Follow daily schedule and report any conflicts to the Assistant Director.
6. Lead and create planned activities within assigned unit.

7. Deliver programming appropriate to ages and abilities. 

8. Ensure that campers are given the opportunity to try new activities, take on leadership roles, express their ideas, make new friends, and work as a team. 

9. Develop an individual relationship with each camper.

10. Be responsible for timeliness of unit.

11. Assist with or take part in camp wide activities. 

12. Help interpret Summer Day Camp rules to campers and help to see rules are respected and followed.

13. Ensure all campers are emotionally and physically safe and that all campers feel supported and nurtured. 

14. Manage camper conflict and behavior in the unit.

15. Ensure that the needs of all campers are being met including physical, emotional, social, medical and nutritional. 

16. Remain constantly alert to protect the health and safety of campers and staff.

17. Keep daily records of attendance and report absences to the Health and Safety Supervisor.

18. Respond appropriately in emergency situations, and instruct and direct others to respond effectively.

19. Remain aware of every camper and staff’s physical and mental health condition and whereabouts at all times. 

20. Report any unusual camper health changes to Health and Safety Supervisor.

21. Attend all staff meetings.

22. Prepare for, attend and supervise all trips that are conducted offsite.

23. Assist campers in the completion of the Program Evaluation questionnaires.

24. Accurately deliver weekly diversity information to Health and Safety Supervisor.

25. Seek the assistance of the management team when appropriate. 

26. Complete administrative duties relevant to campers and term of employment.

27. Other duties as appropriate and necessary.
Qualifications:

Must be at least 19 years of age and in good health; prior experience in Girl Scouting or supervision of activities for children and young adults desirable; committed to working with children and adults from a variety of backgrounds; takes initiative and is able to be creative and flexible; First Aid and CPR certified; must be a registered Girl Scout. 
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Title:

Counselor

Reports to:
Head Counselors

Objective:
To implement program activities under the direction and supervision of the Assistant Director.  To apply the Girl Scout mission to the delivery of an excellent camp experience to a diverse group of girls. To create and maintain an environment conducive to teamwork for both campers and staff.

Responsibilities:

1. Attend all GSWRC offered Summer Day Camp training required for the position.

2. Work in partnership with Head Counselors in such a way that each of you may learn and grow from one another. 

3. Be a role model. 

4. Follow daily schedule and report any conflicts to the Head Counselor.

5. Assist with leading and creating activities within the unit.

6. Deliver programming appropriate to ages and abilities. 

7. Ensure that campers are given the opportunity to try new activities, take on leadership roles, express their ideas, make new friends, and work as a team. 

8. Develop an individual relationship with each camper.

9. Be responsible for timeliness of unit.

10. Assist with or take part in camp wide activities. 

11. Report accidents, signs of illness or undue fatigue to the Head Counselor in charge.

12. Help interpret Summer Day Camp rules to campers and ensure rules are respected and followed.

13. Ensure all campers are emotionally and physically safe and that all campers feel supported and nurtured. 

14. Manage camper conflict and behavior in the unit.

15. Ensure that the needs of all campers are being met including physical, emotional, social, medical and nutritional. 

16. Remain constantly alert to protect the health and safety of campers and staff.

17. Respond appropriately in emergency situations, and instruct and direct others to respond effectively.

18. Remain aware of every camper and staff’s physical and mental health condition and whereabouts at all times. 

19. Attend all staff meetings.

20. Attend and supervise all trips that are conducted offsite.

21. Assist campers in the completion of the Program Evaluation questionnaires.

22. Seek the assistance of the management team when appropriate. 

23. Complete administrative duties relevant to campers and term of employment.

24. Other duties as appropriate and necessary.

Qualifications:

Must be at least 18 years of age and in good health; prior experience in Girl Scouting or supervision of activities for children and young adults desirable; committed to working with children and adults from a variety of backgrounds; takes initiative and is able to be creative and flexible; First Aid and CPR certified; must be a registered Girl Scout. 
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