Girl Scouts of Washington Rock Council

201 Grove Street East, Westfield NJ 07090

Phone:  908-232-3236  Fax:  908-232-2140

Email:  contact@gswrc.com

TROOP/GROUP/SERVICE UNIT BANK ACCOUNT FORM – CHECKING & SAVINGS

BANK COPY

DATE: 






Permission is hereby granted for Troop/Group # 

 or the Service Unit of 








to open an account in the 



of 






      (Name of Bank)

(Location of Bank)

This account is to be registered as follows:


Girl Scouts of Washington Rock Council Troop/Group # _________ or as


Girl Scouts of Washington Rock Council 




Service Unit 


Girl Scouts of Washington Rock Council Federal ID #221-607-278/000


Signed 









Position 
President, Board of Directors





GIRL SCOUTS OF WASHINGTON ROCK COUNCIL

PLEASE NOTE:  THE MAILING ADDRESS FOR THIS ACCOUNT SHOULD BE THAT OF THE TROOP TREASURER, TROOP LEADER or SERVICE UNIT TREASURER OR SERVICE UNIT MANAGER - NOT GSWRC

(Please See Over)

------------------------------------------------------------------------------------------------------------------------------------------------

TROOP/GROUP/SERVICE UNIT BANK ACCOUNT FORM – CHECKING & SAVINGS

COUNCIL COPY

Troop/Group # 

 of 

____, or the 












           (Service Unit)

Service Unit has opened an account(s) in the 


 bank of 


__







          (Name)

                    (Branch Location)

Bank Name:  








Bank Address:  







Bank Telephone:  






Checking Account #  






Savings Account #  







NOTE: Signatures required are identified in the policy statement on the back of this form:

Signed: 



Signed:







Position: 



Position:








Signed: 



Signed:







Position: 



Position:







Thank you for providing this information.

RETURN TO:
GIRL SCOUTS OF WASHINGTON ROCK COUNCIL




201 Grove Street East




Westfield, NJ  07090


ATTN:  Membership Services Department

PLEASE NOTE: MAKE A COPY FOR YOURSELF AND YOUR SERVICE UNIT AS WELL.
(Please See Over)

Checking Account

Troop/Group and Service Unit funds may not be placed in anyone’s personal banking account(s).  All troops/groups and Service Units are required to open a checking account and/or savings account for the deposit and withdrawal of troop/group or Service Unit funds, with two or more registered adults, who are not related or a significant other, from the troop/group or Service Unit as authorized signers.  There is a “Troop/Group/Service Unit Bank Account Form – Checking and Savings” (see Appendix IX), which authorizes establishment of any account(s) under the name of the Council and is completed by the Troop/ Group Leader or a Service Unit member and the bank in which the account(s) is/are opened.  The Council portion of the form is returned to the Council Service Center where it remains on file with the Membership Services Department.  Bank Accounts must be opened with the troop/group number or the Service Unit name and the name “Girl Scouts of Washington Rock Council, Inc.” in either order.

Examples:  Troop/Group #1234

Girl Scouts of Washington Rock Council


    Girl Scouts of Washington Rock Council ____________ Service Unit

It is required that troops/groups and Service Units, when establishing new bank accounts, require two authorized signatures for withdrawals, which are always made out to the payee and never to cash.  The Service Unit Manager must be a third authorized signer.  In addition, it is strongly encouraged to have two or more additional authorized signers.  Persons who sign checks on troop/group/Service Unit accounts are responsible for requiring itemized receipts before reimbursing for any and all troop/group/Service Unit expenses.  All receipts for troop/group/Service Unit expenses must be kept on file with bank account statements, and be made available upon request from the membership staff.  Records must be retained for a minimum of three years.  

Checking Account

Troop/Group and Service Unit funds may not be placed in anyone’s personal banking account(s).  All troops/groups and Service Units are required to open a checking account and/or savings account for the deposit and withdrawal of troop/group or Service Unit funds, with two or more registered adults, who are not related or a significant other, from the troop/group or Service Unit as authorized signers.  There is a “Troop/Group/Service Unit Bank Account Form – Checking and Savings” (see Appendix IX), which authorizes establishment of any account(s) under the name of the Council and is completed by the Troop/ Group Leader or a Service Unit member and the bank in which the account(s) is/are opened.  The Council portion of the form is returned to the Council Service Center where it remains on file with the Membership Services Department.  Bank Accounts must be opened with the troop/group number or the Service Unit name and the name “Girl Scouts of Washington Rock Council, Inc.” in either order.

Examples:  Troop/Group #1234

Girl Scouts of Washington Rock Council


    Girl Scouts of Washington Rock Council ____________ Service Unit

It is required that troops/groups and Service Units, when establishing new bank accounts, require two authorized signatures for withdrawals, which are always made out to the payee and never to cash.  The Service Unit Manager must be a third authorized signer.  In addition, it is strongly encouraged to have two or more additional authorized signers.  Persons who sign checks on troop/group/Service Unit accounts are responsible for requiring itemized receipts before reimbursing for any and all troop/group/Service Unit expenses.  All receipts for troop/group/Service Unit expenses must be kept on file with bank account statements, and be made available upon request from the membership staff.  Records must be retained for a minimum of three years.
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